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IMOJIOKEHHUE O 3AIIUMTE NNEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
M JOCTVYIE K QJIEKTPOHHBIM BA3AM JJAHHBIX
MBJOY «IETCKHUI CAJT Ne35 « CEBEPHASI CKA3KA»

1. O61mue noJoKeHUst

1.1. ITonoxxeHue o paboTe ¢ NepcOHATbLHBIMY JaHHBIME paboTHuKOB MBJIIOY «leTckuii
can Ne35 «CeBepHas cka3ka» pa3paboTaHO B COOTBETCTBHH ¢ TpynoBEIM KojekcoMm P, 3akoHom
or 27 utons 2006T. Ne152-®3 u HOpMAaTHBHO-NIPABOBBHIMH aKTaMH, JAEHCTBYIOIIMMH Ha
Teppuropun PO.

1.2. Hacrosmee Ilonoxkenue ompenenseT mnopsaok pabotsr (cOopa, obpaboTkw,
HCIIONIb30BAHUSA, XPaHEHUs M T. 1.) C MEPCOHANBHBIMU JaHHBIMH PabOTHMKOB W TapaHTHH
KOH(MMIECHIMATLHOCTH CBEIEHUH O PaGOTHHKE, IPELOCTABICHHBIX PaOGOTHUKOM paboToAATENIO.

2. Ioay4enne u 00paGoTKa MEPCOHATbHBIX JAHHBIX PA0OTHHKOB

2.1. IlepcoHanbHble IaHHbIE PaOOTHHKA pabOTONATENb IIOJYy4YaeT HENOCPEACTBEHHO OT
paboTHUKA.

PaboToaTenb BIpaBe MOJyyYaTh IEPCOHAIbHbIE JaHHbIe pabOTHHKA OT TPETHUX JIML( TOJBKO MPH
HAJM4MH TTHCHbMEHHOTO COIJIacHs pabOTHHKA MIIM B MHBIX CIydasX, IPSAMO IPEIyCMOTPEHHBIX B
3aKOHOJATENILCTBE.

2.2. Tlpu HOCTYIJIEHHH Ha paboTy pabOTHHK 3alOJNHAET aHKETY, B KOTOPOH yKa3blBaeT
crenylolye cBeeHus o cede:

— 110J1;

— [aTy POXKACHHUS;

— ceMeHHOE MOJI0KEHHE;

— OTHOLIEHHE K BOMHCKOH 0053aHHOCTH;

— MECTO XHUTEIbCTBA M JOMALIHUI Tene(oH;

— oOpa3oBaHye, CIIELHATbHOCTS;

— npeaplayiee(ue) Mecro(a) paboTsl;

— HHBIE CBEJIEHHS, C KOTOPbIMH PaOOTHUK CYMTAET HyXKHBIM O3HAKOMHTH paboToaaTess.

2.3. PaGoTomarens He BIpaBe TpebGoBaTh OT pabOTHHKA NpEICTaBlIeHHs MH(OpMaLUuH O
MOJUTHYECKUX ¥ PEITMIHO3HBIX YOKACHHUSX U O €T0 YaCTHOH KU3HH.

2.4. PaGOTHHMK MpE/CTaBIsSeT paboTOAATEIIO JOCTOBEPHBIE CBeIeHHUS 0 cebe. PaboTomatens
NpoBepseT JOCTOBEPHOCTh CBEHECHMH, CBepsisi AaHHEIC, NpPENCTaBICHHbIE PabOTHHKOM, C
HUMEIOILUMHUCS Yy PaOOTHUKA JOKYMEHTAMH.

2.5. Tlpm u3MEHEHWH NEPCOHANBHBIX NaHHBIX pPAOOTHHK IIMCHMEHHO YBEAOMIISET
paboTojaTens 0 TAKMX H3MEHEHHSX B Pa3syMHBIil CPOK, HE IpeBbIIaoLnK 14 1Hel.

2.6. Tlo Mepe HeobxoaumocTH paboTonarens HCTpedyeT y pabOTHHMKA NOTMOJHHUTENbHbIE
cBeeHHs. PaGoTHMK npeacTaBiseT TpeOyemble CBEJEHHS M B Cllydyae HEOOXOIMMOCTH
NpeabABIISET JOKYMEHTHI, IOATBEPKIAIOLIME TOCTOBEPHOCTD 3THX CBEACHHUH.

2.7. Auxera pabOTHHMKA XPAaHHTCSI B €T0 JTMUHOM JIeNe. B IMYHOM Jieie TakKe XpaHUTCsl BCS
uHpOpMaLMs, OTHOCAMIA’ACA K MEPCOHATBHBIM [JaHHBIM pabOTHHKA. BeleHue IMYHBIX el
BO3JIO)KEHO HA JOKYMEHTOBEJa, OTBETCTBEHHBIH 3a BEACHHE JMYHBIX [ — HOKYMEHTOBEX
OpraHH3alUU.



3. XpaHeHHe NepCOHATBLHBIX JAHHBIX PAOOTHHKOB

3.1. AHkeTa pa0OTHHKA XPAaHUTCS B €T0 TUYHOM Jefe. B TMYHOM Jene TaKKe XPAaHUTCS BCS
HH(bOPMAaLMs, KOTOpas OTHOCHTCS K NEPCOHAIbHBIM JaHHBIM paboTHUKA. BeneHne THYHBIX el
BO3JIOKEHO Ha J[JOKyMCHTOBENAa, OTBETCTBEHHBIH 3a KOMIUICKTOBaHME JIMYHBIX JEN —
JIOKYMEHTOBE]] OpraHU3allMH.

3.2. JIuuHble [efa U JIMYHbIe KAPTOYKU XpaHATCs B OyMa)KHOM BHUJIE B Mamnkax, NPOLINTHIE
¥ TNpOHYMEpOBAaHHbIE MO CTpaHMUAM. JIMYHBIE Mdena M JIMYHBIE KapTOUKHM HaxXOATCs 'y
JOKyMEHTOBEJa B CIELMAIbHO OTBEJEHHOM Ikady, OOeCHedHBalOIEeM 3allUTy  OT
HECAaHKLIIMOHHPOBAHHOIO JOCTYIIA.

3.3. [lepcoHanbHble JaHHbIE PAGOTHUKOB MOTYT TAKXK€ XPAaHUTHCS B 2JIEKTPOHHOM BHUAC B
JIOKAJIBHOI KOMITBIOTEpHOM ceTH. JOCTYIn K ONEeKTPOHHBIM 0a3aM HaHHbIX, COIEpXKallUM
NepCcoHaNbHbIE JaHHbIE PAGOTHHKOB, 0GECTICYMBACTCS IBYXCTYNIEHYATON CHCTEMOM napoeii: Ha
YpOBHE JIOKANBHOH KOMIBIOTEPHOH CETH M Ha ypoBHe 6a3 JanHbIX. [lapomu ycTaHaBIMBAIOTCS
3aMECTUTENEM DYKOBOAMTENS OpPraHM3alMd M COOOLIAIOTCA HHAMBMIYalbHO PabOTHHKaM,
MMEIOLIMM JOCTYII K IEPCOHANBHBIM JaHHBIM paOOTHHKOB.

3.4. U3MeHeHHUe napoiiei 3aMeCTHTENIEM PYKOBOIUTENISl OPraHW3allHi MPOHCXOJUT HE PEXE
OJTHOTO pa3a B JBa Mecsla.

3.5. B uenmsx TNOBBILIEHHS 0€30MacHOCTH MO 00paboTKe, IMepefaye MU XPAHEHUIO
NepCcOHANBHBIX JAaHHBIX pabOTHHKOB B MH()OPMALMOHHBIX CHCTEMax MPOBOAMTCA X
obe3nuunBanye. [ 06€3TMUMBaHKs MEPCOHAIBHBIX JAHHBIX TPUMEHSETCS METOA BBEACHHS
MICHTH(DHKATOPOB, TO €CTh 3aMeHa YaCTH CBEJCHUH NePCOHATBHBIX TaHHBIX HICHTH(PHKATOPAMH
C CO3JJaHUEM TabJIMI[ COOTBETCTBUS UACHTU(PHUKATOPOB MCXOHBIM JAaHHBIM.

3.6. JlocTyn K IEPCOHANBHBIM JaHHBIM PaOOTHUKA UMEIOT PyKOBOAWTEIb OPTaHU3ALMH, €TO
3aMeCTHTENH, JOKYMEHTOBE, a TAKKe HEMOCPEACTBEHHbII PyKOBOAUTENb paboTHUKa. JlocTym
UHBIX PabOTHUKOB K IIEPCOHAJbHBIM JAHHBIM OCYUIECTBISIETCS Ha OCHOBAHWM MUCHMEHHOTO
paspelleHus pyKOBOJUTEINsS OpraHU3alliH MM €r0 3aMeCTUTENEH.

3.7. KonupoBaTh M [eNaTh BBIIMCKA W3 [IEPCOHANBHBIX JAHHBIX PabOTHHKA pa3pelacTcs
HCKJTIOUMTENBHO B CITyKEOHBIX LEIAX ¢ MHCbMEHHOTO Pa3spelieHUs pyKOBOAUTENS OpraHu3aluy,
€ro 3aMecTUTeNIel U JOKyMEHTOBEA.

4. Mcnonp30BaHHe NEPCOHANBHBIX JAHHBIX Pa0OTHHKOB

4.1. TlepcoHanbHble JaHHbIE DAabOTHHKA MCIONB3YIOTCS ISl Lieneil, CBS3aHHBIX C
BBINOJIHEHHEM PabOTHUKOM TPYJOBBIX (QYHKIHHA.

4.2. PaboTomarenb MCIOJNB3YEeT MEpCOHAIbHBIE NaHHbIC, B YaCTHOCTH, AJISA PELICHHS
BOIIPOCOB ITIPOIBHIKEHUS PabOTHMKA MO CHyXO0€, OYEPEAHOCTH NpPENOCTABICHHSA E€KETOAHOTO
OTIyCKa, YCTAaHOBJIEHHs pa3Mepa 3apiuiatsl. Ha OCHOBAaHMH MEPCOHANBHBIX JAHHBIX PabOTHHMKA
pemiaeTcs BOMPOC O JOMyCKe ero K HH(POPMALMHK, COCTABJAIOWIEH CIyXKeOHYIo WK
KOMMEPUECKYIO TaitHy.

4.3. TIpu TIPUHATHM pEUIEHHH, 3aTParHBaIOLIIX HHTEPEChl paboTHUKA, paboTonarens He
HMEET NpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JaHHBIX paOOTHHMKA, MOJIYYCHHBIX HCKIIIOUHTENIEHO
B pe3ylbTaTeé HX aBTOMATH3MPOBAHHOH OOpabOTKM WM JICKTPOHHOTO IMOCTYIICHHS.
PaboTonarens Takke He BIpaBe NPUHUMAThH PELIEHHs, 3aTPardBalole HHTEPECHl PaOOTHHKA,
OCHOBBIBAsICh Ha JAHHBIX, NOMYCKAIOIUX JBOSKOE TOJKOBaHME. B Clydae eciu Ha OCHOBaHHHU
EPCOHANBHBIX IaHHBIX PAabOTHHKA HEBO3MOXKHO JOCTOBEPHO YCTAHOBHTbH Kakoi-nubo ¢axr,
paboTomaTens mpeiaraeT paboTHUKY NPEJCTAaBUTh MMCbMEHHbBIE Pa3bsCHEHHS.

5. Ilepenaua nepcoHaIbHBIX AAHHBIX PA0OTHHKOB

5.1. VHpopMauus, OTHOCAIIAACS K MEPCOHAIBHBIM NaHHBIM DPAGOTHHKA, MOXET OBITh
TIpeIOCTaBIIeHa TOCY IapPCTBEHHBIM OPraHaM B [IOPSIIKE, YCTAHOBIEHHOM (eepanbHBIM 3aKOHOM.

5.2. PaboTozmaTenb He BIIpaBe NMPEIOCTABIATH [IEPCOHABHBIEC JaHHBIE PaOOTHHKA TPEThEH
cTopoHe 6e3 MUCHMEHHOTO cornacus pabOTHMKAa 3a MCKIIOYEHMEM CllyvaeB, KOria 3TO
Heob6X0OUMO B LENSAX NpedyNpexIEHHs Yrpo3bl )KH3HH U 3I0pOBbIO pabOTHHKA, a TaKKe B
Cllydasix, yCTaHOBJICHHBIX (eaepalbHbIM 3aKOHOM.



5.3. B ciyuae ecnu nMio, OGpATHBILEECS € 3alIPOCOM, HE YIOJTHOMOYEHO (eAepanbHbIM
3aKOHOM HIM HacTosmMM IlonoskeHHEM Ha ToiayueHHe WHGOpMalUH, OTHOCALICHCT K
NEPCOHATILHBIM [TaHHBIM paboTHHKA, paboTojaTens o0043aH OTKasaTh JMLYy B BbLIaue
nudopmanyy. JIniy, o6paTHBIIEMYCS ¢ 3alpOCOM, BBIIAETCH yBEAOMIEHHE 00 OTKa3e B BbIIAYe
MHOPMATIHH, KOTIHS YBEJOMIICHHU [TOALIHBACTCA B IMYHOE JEI0 PaOOTHHKA.

5.4. IlepcoHalbHble [aHHbIE pabOTHMKa MOIYT OBITH TIEpElaHBl MPENCTABUTEIAM
paGOTHHKOB B NOPAJIKE, YCTAHOBIEHHOM TpynoBbIM Konekcom PD, B ToM 06beMe, B KAKOM 3T0
HeOOXOAMMO [UTS BBITOMHEHHS YKA3aHHBIMH NIPeICTABUTEIIMH X QYHKIHMHA.

5.5. Pabotomatenn, obeclieyMBaeT BeleHHe >KypHana ydeTa BBEIJIAHHBIX IE€PCOHAJIBHBIX
JIaHHBIX PaOOTHHKOB, B KOTOPOM PErHCTPHPYIOTCS 3ampockl, GUKCHPYIOTCS CBEACHHS O JIHLE,
HANPABUBIIEM 3aIPOC, IATA NIEPEaui [ePCOHATbHBIX IaHHBIX MITH AaTa yBEAOMIIEHHs 00 0TKase
B MPENOCTABICHMM TMEPCOHATBHBIX IaHHbIX, & TAKKE OTMEYACTCA, KaKkas HMEHHO HH(popMalus
ObLa nepejaHa.

6. TapanTun KOH(pHIEHIHATLHOCTH MEPCOHAIBHBIX IAHHbIX PA00THHKOB

6.1. Wndopmanus, oTHOCAWAACS K MEPCOHAIbHBIM JaHHBIM pabOTHHMKA, SBISCTCS
cnyxeOHOH TaHHOH U 0XPaHAETCs 3aKOHOM.

6.2. Pa6oTHuUK BHpase TpeOOBATH HONHYIO HHOOPMALIHMIO O CBOMX MEPCOHANBHBIX JaHHBIX,
00 ux 00paboTKe, HCIOIL30BAHHH U XPAHEHHH.

6.3. B cyuae pasrianieHus epcoHaIbHbIX JaHHBIX PaOOTHHKA O€3 €ro COrnacHs OH BIpase
TpeGoBaTh OT paboToAaTeNs Pa3bsiCHEHHUH.



